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If you are a Columbia University Field Instructor, Alumni, Student or Retired; please use the following
instructions. If you are NOT affiliated with the university, please use the “Non-Members: How to
Register and Log In for an Event...” (Instructions and screen shots are different.)

Locate event/registration on the NYSSSWA website’s “Calendar of Events”, 123Signup’s Event page or
use Registration URL

Click event link to access Registration.

Log in on-line with 123SignUp.

a. Enter your email address. Click “Ok”™.
| /

HYSSSWA

For best results, plea

Lerner Hall (a.
2320 Broadway, New York, NY 10027; 1

‘addresgfand ciick OK to continue to the next

step,

ber of NYSSSWA, please futer the emall address on file with NYSSSWA. This will er
istration s displaygd/If you have any questions, please contact NYSSSWA at the

i. We recommend that you use your personal email address.
ii. Your email address is used by the system as your user name.

b. Since your email address will not be recognized as a member, you will see the following. Click
“Continue”. o~

\ For best results, please u

c. Select “the appropriate category of Columbia Attendee. If you are using a promotional code, your code
must be in line with your Registration “Type” listed here. Click “Next”.
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d. Make your conference & workshop selections on this page

79 Stewart Avenue, Bethpage, NY 11714-5310
Phone: 516-595-2036 Fax: 516-595-8509
member.servicesBnyssswa.org

uss
D 3rd Annual NYSSSWA Columbia Conference US$ 100.00 (55 -

Opening Keynote, Keynote, and General Session included with conference. Must be selected to continue registration.

ust
D Opening Keynote: “Helper, Care for Thysell uss0.00 i
ust
' Keynote: “Dealing with Vicarious Traumatization: The Cost of Caring” US$0.00 s
ust
B The Impact of Privatization on Education and the Economy -~ a School Social Worker's Perspective... uss000 | %

Please select one workshop for Session A

A1: Racial Equity and Liberation in School Based Settings-Part 1 uss$ 0.00 0.00 use
uss
42 Healing Justice—part 1 US$0.00 55 |
A3: Understanding the traumatic stress for children in parental immigration proceedings: Implications for e uss
school settings 00 |
uss
A4: Understanding Racism and Health: Using Technology to Build Empathy and Structural Competence uss 0.00 0.00 ]
US!
45: Whose School? Our Schaoll - Young Transformative Jusice Crew US$0.00 g5 5
s
26: animal Assisted Social Work; Developing & socil service/therapy dog program for your agency US$0.00 159 i
s
A7: Real World Application of Evidence-Based Trauma Treatment uss 0.00 0.00 s‘
Please select one workshop for Session B
uss
B1: Racial Equity and Liberation in School Based Settings -Part 2 uss 0.00 0.00

e. At the bottom of the workshop selection page is the area to submit a promotional code if you have one.
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f. Enter the Promotional Code provided to you. Be sure to click “Show My Fee”.

P best eafls, pinase coe the Back buion e D form eiee 13 90 back 13 3 previus seren

Dot Konta)
ocrtaki gl com Lemer et (a.m.). Socisl Werk Buisig (p.m.)
NomMemse] 2530 Brenduay, New York, NY 10637, 1355 Amstnedam Se

prce =
S wafis
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d Promo Code P —
~Click "Show My Fee"
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g. Your Event Fee will automatically adjust. Click “Next”

ek @]

— See Adjusted
=z Total

h. Complete your Profile Information as you desire. You must at least complete all asterisk “Required”
fields.

/

to contain your SW
bet i your profession (LMSW or L

Be sure to include your New York License number here or it will NOT appear on your CEU certificate

This is also where you will create your password. Please remember it for future access to your profile and
to obtain your CEU Certificate.

Scroll down to the bottom. Select Email preferences and click “Next”.
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I.  You will then see a summary of your event & workshop selections, fees and Grand Total.

i. Example noting Promotional Fee Adjustment

Dot Kontak

Grortaki Bastesm
NerMemtar

Jure 8. 2017
You Pave made the foloming selections. Cick The Beck Dufion ts charge the swlections.

ik the Cheskaut with Pay7al bulion 1o pay by credil card (oo PayPal sscsurt requred) or with your own Sayal scmsunt. Cick the Proceed (s Chackoul bulion 12 pay waing srother o

Trauma. Teror & Hasie: Tuming Empathy > Actien
Promation (o)
e et confmation il be sent auismatenty I wach regarant I you s wast & copy o e confimation smad(s) sect i ancther amad a0rass. wnter Dat amad adrwss bae

Refund Policy: Trere s s $25 00 canceiiston fes 1o over e sdminatialye costs sssscated ) refunding your conference regisbiaten fes

=i
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ii. Example with Conference Fee and Workshop Selections. (Note: Your summary will not
include a Membership Fee.) /

NYSSSWA

79 Stewart Avenue, Bethpage, NY 11714-5310
Phone: 516-535-2035 Fax: 516-555-8508
member.services@nyssswa.org

Jane Doe / "Trauma, Terror and Healing: Turning Empathy Into Action”

JaneDoedgg.com

Lemer Hall (a.m.), Socal Work Bus

2920 Broadway, New York, NY 10027; 1255 A
Columbia Un
New York,, NY 10027

June 8, 2017

USs 100.00
uss 0.00
uss 0.00
uss 0.00
uss 0.00
uss 0.00

uss 75.00
US$ 175.00

eaing with
The Impact of Privatizati

s Traumatization: The Cost of Caring”

on on Education and the Economy -- & School Social Worker's
for chik in parental immigration proc
8 Approach to Suicide Risk Management

pective...

the traumatic st

plications Tor school settings

firmation will be sent automatically to each registrant. If you alse want a copy of the confirmation email(s) sent (o another email ack
=]

nler that email address here.

Refund Policy: There is a $25.00 cancallation fes 1o cover the administrative

ociated with refunding your co

<oack @G| @ Frocream o] -OR-

Registration Powered by 123Signup
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m. Click “Proceed to Checkout” for payment or if you have a Purchase Orders OR select “Paypal” to use
Paypal

\ /

Nysss)
75 Stewart Avenue, Bethpage, NY 11714-
Phone: 515-535-2036 Fax: 516-58

Dot Kontak \ "Trauma, Terror and Healing: Turning Emgfithy Into Action”
kortskiBast.com
Ner-Member

Lermer el (2.m).

1 Werk Suiding (p.m.)
2520 rmsdnay, New York, NY

F27: 1255 Amsterdam Ave
Columbia Uriversity,

New York., NY 10027
Jure 8, 2017

You have mads the folizwing seiections. Click the Ssck butten T2 Shange the selectiors.

Click the Checkout with PayPal bulton to pay By credit card (no PayPsl sccount required) or with your own PayPal accodli. Click the Proceed to Checkout bullon to pay wsing snother payment method.

Trauma, Terror & Healing: Tuming Empathy Into Action
Promation (Calilum!)

Total: US$ 100.00

Refund Policy: Thers iz 3 $25.00 cancelstion fee to cover the st ted with refunding.
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n. The Checkout page provides 2 options: Paypal or “PO”. Select “PO” for processing Purchase Orders.

-

79 Stewart Avenue
Phone: 516-55

NYSSSwA

t resulls, please use the Back button within the form below 1o go back to @ previous screen,

Jane Doe / "Trauma, Terror and Healing: Turning Empathy Into Action”

| Work Builk

+ 1255 An

Lemer Hall (a.m.),
2920 Broadway, New York, NY 10(

janedoe@gg.com

] , 2
Amount: USS 175.00

fayPal account, dlick the C out with PayPal button.

To pay by credit card o

Refund Policy: There is a $25.00 cancellation fee to cover the administrative costs associated with refunding your conference registration fee.

<<sack @) cancel L Cckout PayPal

The rater e vy 10 pay

0. If submitting a Purchase Order, please include known information including Purchase Order Number (or
“Pending”), Date, and “Company”/school district, etc. Be sure to include the Purchase Order’s Billing
Address.

fue, Bethpage, NY 11714-
6-595-2036 Fax: 516-595

79 Stewant A
Phone;,

s, please Lse the Back button within the form below to go back to a previous

J , 2017
Amount: USS 175.00

[pwyrar] Vibat is PayPar

* PO Number
* PO Date
* Company Name: [Somewhere School District )

{Jane Do=
2333333333

faned com

Address (cont.):

*® City:

* State.
* Zip

* Country:

p. Click “Register”



g- The next and LAST page is your “Confirmation” page providing a summary of your selections, fees and
payment information. At the bottom of the page are other options including if you would like to register
another person. You MUST have at least their email address to do this.

Ak uss
Total: US$ 175.00

Pending Payment Information

ader software installed on your computer in order to view/print/save your invoice. Click here to downoad a free copy of

YOUDID IT!

(If you have difficulties and still need assistance, contact support@123signup.com
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